
Position Announcement – Executive Director 
Le Lycée Français et International de San Diego 

JOB TITLE: School Director 

JOB GOAL:  Provide strong academic, administrative and financial leadership to motivate staff 
to strive for superior performance so as to provide the best opportunities for student growth and 
development. Maintain congruency between La Petite Ecole’s board-approved mission statement 
and all activities of the primary school while maintaining a commitment to La Petite Ecole’s 
vision, mission, values and strategic aims. 

DUTIES AND PERFORMANCE RESPONSIBILITIES (not limited to): 

Act as an educational leader of the school, responsible for its day-to-day operations; direct the 
activities of the school’s instructional and non-instructional staff in the performance of their 
duties. Provide leadership in establishing and implementing educational goals and objectives for 
the school and in evaluating the attainment of those goals and objectives. Supervise the teaching 
process, review and evaluate the academic programs, and monitor the development and 
implementation of the curriculum. Serve as consultant to teachers in matters of classroom 
management, teaching methods. Plan and conduct periodic faculty and staff meetings in 
coordination with the pedagogics’ coordinator. Identify staff training needs; develop and 
implement school improvement training plan to meet those needs. Develop requests for staffing 
and resources. Responsible for the school hiring to meet the challenges and the needs, supporting 
diversity and inclusion. Supervise and evaluate faculty and staff.   

Ensure that La Petite Ecole policies and procedures respect local, state and federal laws and are 
properly enforced. Review and improve the general school procedure when necessary. Ensure 
that all staff is trained regularly to follow the procedures. 

Oversee the coordination of co-curricular and extra-curricular activity programs of the school; 
assist in the planning and the presentation of school assemblies and programs. 

Assist in maintaining a comprehensive calendar of events. 

Coordinate the development and implementation of school discipline standards that is consistent 
with La Petite Ecole policy. Develop and implement an anti-bullying program, which includes 
training for staff and activities for students and families. Adjust school procedures in accordance 
with the program. 

Ensure that Parent-Teacher-Resource (PTR) and teachers work together at improving the 
children’s experience, with the school director’s support and guidance, when necessary. Ensure 
ongoing, two-way communication and initiate activities which foster productive parent and 
community involvement. Work with teachers and parents, to ensure appropriate programming 
for all students.  

Serve on La Petite Ecole committees. 



Function as the lead spokesperson for La Petite Ecole. Keep the entire school community 
informed of various school programs and activities. Maintain effective communication to keep 
staff, students and parents properly informed. 

Carefully plan the school budget and maintain the financial achievements and stability of the 
school. Prepare a variety of written reports and correspondence and will report directly to the 
board. Report and articulate progress and as needed be corrective plans to management and as 
needed the Board of Trustees. 

Perform related duties consistent with the scope and intent of the position, which may include 
small teaching workload or substitution, if needed. 

EDUCATION, TRAINING, AND EXPERIENCE:  

This position requires a Titulaire de l’Education Nationale and a Bachelor’s (Master’s 
preferred) degree from an accredited college or university. Teaching experience will be a plus.  

A minimum of 5 years of experience in the education and management of educational personnel 
· Previous experience in an international or independent school and in a French school 
accredited by the French National Education; 
· Fluency in English and French (oral and written). 

Proven success in orchestrating highly effective strategies, material to positively motivate 
students as well as the teachers and staff. 

Ability to enforce high standards for students’ behavior. 

Ability to positively support the school’s mission, policies and practices and work 
collaboratively in a professional organization 

Excellent oral and written communication in French and English. 

Excellent interpersonal and human relations skills. 

Solid computer skills including Word, Excel, PowerPoint, Google drive and social media. 

Understand of marketing concepts. 

Ability to maintain confidentiality and security of information. 

Hold self and others accountable to accomplish results. 

Application Procedure: For full consideration, candidates must email their documents to 
gerald.g@petite-ecole.com to apply for the position. Include the following three items: (1) Letter 
of application describing abilities to meet qualifications and interest in the position, (2) 



Curriculum Vitae, and (3) Names, addresses, e-mail addresses, and telephone numbers for three 
individuals who can be contacted for professional references. 

La Petite Ecole, Le Lycée Français et International de San Diego, CA, is an Equal Opportunity 
Employer that does not discriminate on the basis of race, color, religion, marital status, age, 
national origin, ancestry, physical or mental disability, medical condition, pregnancy, genetic 
information, gender, sexual orientation, gender identity or expression, veteran status, or any 
other status protected under federal, state, or local law. 

 

 


